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Q. P. Code: 24701
Time: 2:30 Hours Marks: 75
1) All questions are compulsory.

2) Figures to the right indicate full marks.

Q.1 Write an application letter with attached resume for the post of Content writer in ABC
Cooperation. (15)

OR

What are the factors that affect communication adversely? Explain the various components of
communication, (15)

Q.2 Your friend has moved to U.S.A. for further studies but has unfortunately fallen in bad company.

Write a letter advising him/her to avoid such company. (15)
OR

(a) How many kinds of reports are there? Write a brief account of the parts that a report has. (8)

(b) What is liberalization of brain? (7

Q.3 Draft a notice, agenda and minutes for the 12" Annual General Meeting of Electra Industries. (15)

OR
What is listening? Elaborate upon barriers«o listening. (15)
Q.4 Explain the translator’s learning styles. (15)
OR

Translate the following passage in Hindi or Marathi:

A wholesale vegetable vendor at Ernakulam market keeps aside a part of his daily vegetable stock for
the poor and needy in the city. For the past four years, K Y Nazeer has been supplying vegetables for
free to Foundation for Annam Charity Ease (FACE), a Kochi-based charitable organization which
provides mid-day meal to hundreds of poor people arriving at their doorstep in search of food.

His own experience prompted the 47-year-old to do something for the poor. "I have come across poor
children and adults begging for food in public places. However, | was not in a position to help them at
that time since |1 myself had to often struggle to eke out a living while I was setting up a market in
Ernakulam," Nazeer said.

But that didn't diminish his ardent desire from doing something to help these poor people. In 2014,
Nazeer came across a long queue of destitute people at the office of FACE. On seeing a lot of people
standing in the sweltering heat for a long time, that too for their daily source of food, he went inside the
office and talked to the officials to find out what kind of help he can offer.

Since he was a vegetable vendor they asked him whether he can supply vegetables on a daily basis.
Nazeer immediately agreed to supply the vegetables, that too for free.
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Today, he is happy and proud to be part of a team which aims to eradicate hunger and has been doing
their bit to feed the hungry.

Source: Times of India

Q.5 Write any Three short notes: (15)
(@) C’s of writing

(b) Press Release

(c) State the errors of thinking

(d) Skimming and scanning
(e) Emotional Memory
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g q) I T A0 AR SR,
R) SSdIBSId 3 TE ot o SEifaera.

I BRI IT HRAT MG D (Hee T I IS STera , d [IRTIIH 94
forar.
far
IR PO TICehiges TROMA BIell 2 Hea=rel fAfde Teedh Wee &1
g T3/ Af30T smiRdher geier RISOTRIS! e 3R, gaam A /<7 arSe AlpiaT SR 98el 94
3R, ATl 3T ATST Jeiredll BTN S VIEUANIS! Hoell QUIR 9 forel,
foar
Rerdsr) fapelt sepR et 2 Rz fafder s A forar. L
" foraxemageE (Liberalisation ) =orst &1 ? 9
SolareT SSART FHETAT 43 AT JMfteh HIHTEROLFHAIS! AT, HRIHHUNDI 9 Sfage feral. au
fhar
10T FEUTS] BT ? STATIIS] TS0 fAETeiiol WS . Q4
SrgaraeHTd! RIpuar 2ol T 1. Y
foar
SRS O, FIGMI, 3TpIS AT ThReA] Gl HAT Ha hod® Sharerkil, Riguam
TfehaT, IRURIRINTE HgeAl SR PRI JURON B AT S1dT Tl IR BRudNd
3T 37TR. fOReT, RATemr oYy afpre AT MR Fa e Haell aTer T fdd sRIcar
fORET Wieeae MHT ofeR Sfcrre FHioT e, St AsiHeas Sfosar, Afact aRom, Riepor,
TS SMOT SIS BT Sl oA STeiq BleraleiiNIe! He<dqul S, IR q@rd
T IR FHIIYT el G Rage Hered Seel afoe FHfe 8. 8 Sec vfiams
He T FRIPRBEIRN, HifiTeh ITAR M7 Me SR HeifSra sRyem.
HeNHH FEl THRAT B Haared Hordl ardull I AW el YA AT [areAT
A BIE B IMeDT 3Mel. AT FAA STIHRT Aclags < MeB 3Mel TR
Turn Over
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Feplenedl JACIAfRTECHa Hald SR SHIVT e Alet. IT M= AR 372
THREAT JHT AAT AT B0 & FSANIS!, HHRIMAT SRTS!, CKilel SISID HHI
FROGTITS! I AT Hieed Bl

GTefleTiah! HIOCATE! < ST forr. Y
3) for@mmie “C”
¥) uaRTET®
®) foar gfddia F& form.
) geHdrad 9 a)axd A (Skimming & Scanning)
$) Wafe Jgit (Emotional Memory)
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